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1) Prepared User.  This is usually the buyer who is making the purchase.  They could be a 
Purchasing Agent, a Procurement Technician, a Contracting Specialist, or a Contracting 
Officer.  They are the folks you want to contact to ask about a future opportunity before 
the contract expires.  Always understand that the name or email address listed may likely 
require some additional research to get the correct contact information.  Always email 
rather than interrupt with a cold call.  

2) Award ID/Procurement Identifier.  This is the contract/purchase order/delivery order 
document number.  This is the number you want to reference when you contact the buyer.  
If you have a recent or current award number, the buyer knows that you’ve done your 
homework and is more likely to respond to an email.  Spam emails typically get deleted.  
Personally directed emails with specific information are much harder to ignore. 

3) Referenced IDV ID/Procurement Identifier. This shows whether there is an Agency 
contract in place or whether the award is a delivery order against a GSA Schedule 
contract or other Government Wide contract.  If the first 6 digits of the IDV ID match the 
Award ID, that indicates an Agency contract is in place.  The contract number can be 
searched with the FPDS search box to determine when the Agency contract will expire. 

4) Solicitation ID.  This Solicitation ID can be searched at SAM.gov as either an 
active/inactive document to see if the original solicitation was posted along with the 
contract Statement of Work. 

5) Est. Ultimate Completion Date.  This date is when the contract expires.  The buyer 
should be contacted about 3-4 months before the contract expires to ask about the status 
of a re-compete and to get on the buyer’s radar with some very good timing.   

6) Business Types.  The business types of the selected contactor. 
7) Description of Requirement.  This is where your keywords from your search typically 

shows up.  Unfortunately, the descriptions are not always the best, but more information 
can be found if an original solicitation is found at SAM.gov.  

8) Extent Competed. This indicates whether the award was competed or if it was a 
justifiable sole source due to Federal Acquisition Regulations that allow for urgent needs, 
8(a) vendors, AbilityOne vendors, etc.  If your company can perform the requirement 
(such as for future urgent needs or alternative vendors entering the market after the sole 
source justification was posted), it makes sense to get on the buyer’s radar. 

9) Type of Set Aside.  This indicates whether the solicitation was “Full and Open” or a 
“Set-aside” for a specific small business group in which your business would qualify.  
Future purchases would likely have the same set-aside, unless 2 or more small businesses 
are available to eliminate a Full and Open solicitation.  Small businesses are always 
encouraged to compete for any Full and Open requirement that they can perform. 

10) Number of Offers Received. This shows how much competition was out there.  
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(�+,�-..,�)
(�0)�*12-.+-*(��(	)*+
(�+�3�0�23�+*)2+1��,0)�1
).)���	.)�+�J().+J�1�	(2+13��(*O12(0I����2��9��:5�(	)*+
(�+,�-..,�)
(�0)�*12-.+-*(��(	)*+
(�+�3�0I����2��9��:5I�������BB�D����D
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��Q��*�Q�R��S���!�RTMA>VDJ<?�B<CA:D;?@A< _̂̀abc defbgèh ài�jk̀ailml̀e nfklmlboilfa�pf qeoar�pfEF;:G�BMK ��s� ��5�N8�N�77�� 7 7tJCJ:J<>JG�BMu�BMKtJ;=A<�vA:�YAG@C@>;?@A<KUA[@>@?;?@A<�BMK ��5�N8�Nw77��_̂̀abcjk̀ailml̀enolab̂bfgaixgyb̂bfgai jaliloilz̀9:J;=V:H�E>>AV<?�UHD{A[K�� �577M;?J= EDAV<?=M;?J�U@|<JG�}hh~kk~cccc��K 7���7��7�NLJ:@AG�AC�LJ:CA:D;<>J�U?;:?�M;?J�}hh~kk~cccc��K 7������7�NZADI[J?@A<�M;?J�}hh~kk~cccc��K 7������7�7�=?��P[?@D;?J�ZADI[J?@A<�M;?J�}hh~kk~cccc��K 7������7�OUA[@>@?;?@A<�M;?J�}hh~kk~cccc��K E>?@A<��{[@|;?@A<K ����87!77\;=J�E<G���J:>@=JG��I?@A<=�u;[VJK ����87!77\;=J�;<G�E[[��I?@A<=�u;[VJ��9A?;[�ZA<?:;>?�u;[VJ�K �O5��O5!�7vJJ�L;@G�CA:�P=J�AC�BMuK �7!77LV:>�;=J:�B<CA:D;?@A<ZA<?:;>?@<|��CC@>J�E|J<>H�BMK ��s� ZA<?:;>?@<|��CC@>J�E|J<>H��;DJKZA<?:;>?@<|��CC@>J�BMK ��5�N8 ZA<?:;>?@<|��CC@>J��;DJK 
�	��
�����	R*��
�vV<G@<|�E|J<>H�BMK ��s� vV<G@<|�E|J<>H��;DJKvV<G@<|��CC@>J�BMK ��O��N vV<G@<|��CC@>J��;DJK 		w�
���*���TR��	��s��*vA:J@|<�vV<G@<|K�<?@?H�B<CA:D;?@A<UEY��>JI?@A<K �P<@�VJ��<?@?H�BM��MP�U�K ���N6���8P<@�VJ��<?@?H�BM��UEY�K �N��sO��
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One of Michael's prior awards
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